
Appendix 2 
Proposed Admissions Arrangements for 2021/22 

 Parents/carers living in Nottingham City must apply for a school place online or on
Nottingham City Council’s common application form by 31 October 2020 for places in
year 7 at secondary schools and by 15 January 2021 for places in reception year at infant
or primary schools and year 3 at junior schools.

 Parents/carers may name up to 4 schools in order of preference for a place in year 7 at
secondary schools and for a place in reception year at infant or primary schools and up
to 3 schools in order of preference for a place in year 3 at junior schools. Parents/carers
are strongly encouraged to name the maximum number of preferences allowed to
increase their chances of being offered a place at one of their named schools.

 Reference will be made to the parent/carer’s ranked order of preference in order to
determine the school for which a single offer of a place will be made.

 An email will be sent to all parents/carers who applied online by the closing date and a
letter will be sent to all parents/carers who applied on a paper application form by the
closing date advising of the single offer of a place on 1 March 2021 for places in year 7
at secondary schools and on 16 April 2021 for places in reception year at infant or
primary schools and year 3 at junior schools.

 Parents/carers should confirm to the Local Authority whether or not they wish to accept
the place offered within 14 days of receipt of their offer letter. Failure to do so will result
in the place being withdrawn and it may be offered to another pupil.

 If a place has been offered in error or on the basis of a fraudulent or intentionally
misleading application the offer may be withdrawn and the place offered to a pupil with a
higher priority to that place.

 Late applications received after the closing date for places in year 7 at secondary
schools will be considered after 1 March 2021; and late applications received after the
closing date for places in reception year at infant or primary schools and year 3 at junior
schools will be dealt with after 16 April 2021. Under exceptional circumstances the Local
Authority may be willing to accept applications which are received late but by no later
than 5 pm on 30 November 2020 (draft date) for places in year 7 at secondary schools
and 5 pm on 10 February 2021 (draft date) for places in reception year at infant or
primary schools and year 3 at junior schools.

 In accordance with the Council’s co-ordinated scheme for infant, primary and junior
school applications and secondary school applications where it is not possible to offer a
place at any of the schools named by parents/carers, the Local Authority will make an
offer of an alternative school place where this is possible (known as alternative offers).

 Parents/carers living within the catchment area are not guaranteed a place.
Parents/carers can check which is the catchment school for their home address by
visiting the website (www.nottinghamcity.gov.uk/schooladmissions), emailing the School
Admissions Team (schooladmissions@nottinghamcity.gov.uk) or by telephoning the
Team (0115 841 5568).

 Attending a nursery attached to a primary school has no bearing or benefit in securing a place 
at that school. Parents/carers must make an application for admission to the main school 
as referred to in the first bullet point above.



 All applications for admission to community nursery schools must be made to the head 
teacher of the relevant nursery school. 

 
 Applications for admission are considered against the planned admission number for the 

year group. 
 
 Requests for in-year applications (i.e. transfers outside the time of normal transfer from 

one stage of education to another) are partially co-ordinated by the Local Authority. 
Parents/carers must apply to the Local Authority for a place at a city community school, 
and for a place at those schools/academies for whom the Local Authority co-ordinates in-
year applications. For those schools/academies that the Local Authority does not co-
ordinate in-year applications, parents/carers should contact that school/academy directly 
to find out how to apply for a place there. The Local Authority will strongly discourage 
parents/carers from transferring schools for their child where this is not as a result of a 
change of address. This is because if children change schools they are less likely to 
achieve educationally. 

 
 The 2009 School Admissions Code required all local authorities to establish in-year fair 

access protocols to ensure that access to education is secured quickly for children who 
have no school place, and to ensure that all schools in an area admit their fair share of 
vulnerable and challenging children and young people. Nottingham City Council 
established a fair access protocol in October 2007. The fair access protocol was updated 
in May 2019. 

 
 Waiting lists for reception year to year 5 will be maintained for community primary 

schools which are oversubscribed until the last day of the 2022 summer half term (no 
waiting list will be maintained for year 6). 

 
 Children whose fifth birthday falls between 1 September 2021 and 31 August 2022 will 

be admitted to full-time school at the beginning of the 2021/22 school year regardless of 
the term start date. 

 
 Some parents/carers may choose to defer the start of full-time education for their child 

until compulsory school age.  If parents/carers wish to take up this option, they may 
arrange the details with the head teacher of the school.  However, if their child’s birthday 
falls between 1 April and 31 August, deferring admission until compulsory school age 
would result in the child being admitted into a different school year. In this case, the child 
could not be allocated a reception place at the school during the 2021/22 year and the 
parent would have to apply for a place during the 2022 summer term for admission into 
year 1 in September 2021. The Local Authority strongly recommends that parents/carers 
do not defer the start of their child’s full-time education as children’s learning chances 
are likely to be better if they start school with their peers at the beginning of the 2021/22 
school year. Parents/carers can request that their child takes up a school place part-time 
until their child reaches compulsory school age. 

 
 Parents/carers may request admission for their child outside their normal age group. In 

general, it is considered that children should be educated in their normal age group, with 
the curriculum differentiated as appropriate, and they should only be educated out of 
their normal age group in very limited circumstances. The decision to allow a child to 
repeat a year or to admit a child into a cohort outside their chronological year group, in 
most cases lies with the school or educational setting.  However, the following requests 
must be referred to the School Admissions Team at Children and Adults for 
consideration and advice: 

 
1. for children on roll at community schools due to transfer from one phase of education to 

another (i.e. key stage 1 to key stage 2 or key stage 3 to key stage 4); 



 
2. for children who are chronologically due to start Reception/Foundation 2, regardless of 

which school they are applying for 
 
a. parents are required to make an application for their child’s normal age group at the 

usual time (by 15 January) but should also submit a request for admission out of the 
normal age group at the same time; 

b. the relevant admission authority will be required to make a decision on which age group 
the child should be admitted to. One admission authority is not required to honour the 
decision made by another admission authority on admission out of the normal age 
group; 

c. if the request is agreed by all admission authorities, the application for the normal age 
group may be withdrawn before a place is offered.  Parents will then need to make a 
new application for reception/ Foundation 2 as part of the main admissions round for the 
following year.  The application will then be considered alongside other applications 
received and determined against the admission arrangements; 

d. if the request to be admitted out of age group is refused, the parent must decide whether 
or not accept the offer of a place for the normal age group, or to refuse it. 

 
3. For children due to transfer from key stage 2 to key stage 3 (with the exception of pupils 

on roll at Nottingham Academy who wish to continue to attend the academy) 
 
a. parents are required to make an application for their child’s normal age group at the 

usual time (by 31 October) but should also submit a request for admission out of the 
normal age group at the same time; 

b. the relevant admission authority will be required to make a decision on which age group 
the child should be admitted to. One admission authority is not required to honour the 
decision made by another admission authority on admission out of the normal age 
group; 

c. if the request is agreed by all admission authorities, the application for the normal age 
group may be withdrawn before a place is offered.  Parents will then need to make a 
new application for year 6 as part of the main admissions round for the following year. 
The application will then be considered alongside other applications received and 
determined against the admission arrangements; 

d. if the request to be admitted out of age group is refused, the parent must decide whether 
or not accept the offer of a place for the normal age group, or to refuse it. 

 
All requests should be forwarded or referred to the School Admissions Team at Children 
and Adults.  Such requests will need to made in writing and can be from the parent/carer of 
a child and/or the Head Teacher of the child’s present school. The admission authority will 
make a decision on the basis of the circumstances of the case and in the best interests of 
the child concerned. 
 
A copy of the Council’s accelerated/delayed school admissions policy can be found at 
www.nottinghamcity.gov.uk/schooladmissions . 
 
 Parents/carers are advised that they may be at risk of having to apply for a new school 
place if their child does not attend school for a period of 20 or more school days. 



 
 APPENDIX 2 

First admission to primary schools criteria:  2020/21 

 
In the event of oversubscription within any of the criteria listed below, preference will be 
given to applicants who live closest to the school, as measured in a straight line (i.e. as the 
crow flies) from a point at the school campus to a point at the pupil’s home, both identified by 
the Local Land and Property Gazetteer (by a computerised geographical information 
system). Where two or more pupils are equal in all respects, and it is therefore not possible 
to differentiate between them, a method of random allocation by drawing lots will be used to 
allocate places (supervised by someone independent of the School Admissions Team). 

 
Pupils who have an Education, Health and Care Plan, where that school is named in 
the child’s plan will be admitted. In this event, the number of places that remain 
available for allocation will be reduced.  

 
1. Places will first be allocated to a ‘looked after child’ or a child who was previously looked 

after but immediately after being looked after became subject to an adoption, child 
arrangements, or special guardianship order. A looked after child is a child who is (a) in 
the care of a local authority, or (b) being provided with accommodation by a local 
authority in the exercise of their social services functions in accordance with section 
22(1) of the Children Act 1989 at the time of making an application to a school. An 
adoption order is an order under the Adoption Act 1976 (see section 12 adoption orders) 
and children who were adopted under the Adoption and Children’s Act 2002 (see 
section 46 adoption orders). A ‘child arrangements order’ is an order settling the 
arrangements to be made as to the person with whom the child is to live under section 8 
of the Children Act 1989 as amended by section 12 of the Children and Families  Act 
2014. Section 14A of the Children Act 1989 defines a ‘special guardianship order’ as an 
order appointing one or more individuals to be a child’s special guardian (or special 
guardians).  

 
2. Places will then be allocated to pupils who, at the closing date for applications, live 

within the catchment area*, whose parents have requested a place at the school and 
who have a sibling already attending the school whom is expected still to be on roll at 
the proposed date of admission of the applicant sibling. 

 
3. Places will then be allocated to other pupils who, at the closing date for applications, live 

within the catchment area* and whose parents have requested a place at the school. 
 
4. Places will then be allocated to pupils who live outside the catchment area, whose 

parents have requested a place at the school and who have a sibling already attending 
the school whom is expected still to be on roll at the proposed date of admission of the 
applicant sibling. 

 
5. Places will then be allocated to other pupils who live outside the catchment area whose 

parents have requested a place at the school. 
 

*This relates to those pupils living in the catchment area for the school set for the 2021/22 
school year.  Younger siblings of Fernwood Primary pupils, currently living in Tom Blower 
Close, who are on roll at July 2021 (in Years Reception up to Year 5), who will still be on roll 
in the academic year that the sibling is applying for, will have priority over 'non catchment 
siblings and will effectively be considered as 'catchment siblings' for the purpose of first 
admission. This protected priority would not apply for subsequent siblings. Therefore, it 
would apply for up to a maximum of 6 years up to 2026/27 academic year of admission. 

 



The above criteria (2-5) may be overridden and priority given to an applicant who can 
establish any of the following: 
 
 pupils with special educational needs that can only be met at a specific school (e.g. 

where the school has specialist provision)**; 
 children of travellers, pupils with exceptional medical, mobility, or social grounds that 

can only be met at a specific school**. 
 

**Applications in these categories must be supported by a statement in writing from a doctor, 
social worker or other relevant professional.  This is necessary because you will be asking 
the Authority to assess your child as having a stronger case than other children.  Each case 
will be considered on its merits by Nottingham City Council. 

 
Waiting lists will be maintained until the last day of the summer half term for reception year 
to year 5 (i.e. May 2021). Waiting lists will not be maintained for year 6. 

  
For admission purposes the Local Authority considers a sibling connection to relate to any of 
the following: 

 
 a brother or sister who share the same parents; 
 a half brother or sister, where two children share one common parent; 
 a step brother or sister, where two children are related by a parent’s marriage or civil   
 partnership; 
 adopted or fostered children or children living in the same household under the terms of 

a child arrangements or special guardianship order. 
 

Where applications are received in respect of twins, triplets or children of other multiple 
births, the authority will endeavour to offer places in the same school, admitting above the 
planned admission number where necessary.  If this is not possible, the parent/carer will be 
asked which child(ren) should take up the place(s). The parent/carer will still have a right of 
appeal against a refusal of a place. 
 
Any parent/carer whose child is refused a school place for which they have applied has the 
right of appeal to an independent appeals panel***.  (Full details will be provided at the time 
of refusal). 
 
***(Except, the parent/carer of a child who has been permanently excluded from two schools 
and where at least one of those exclusions took place after 1 September 1997. This applies 
to a twice excluded pupil for a period of two years beginning with the date the last exclusion 
took place). 

 
Attendance at a particular nursery does not guarantee admission to the main school 
for primary education.  All applications for admission to the main school must be 
made to the Local Authority and will be considered against the oversubscription 
criteria listed in 1-5 above. 


